Public Affairs
Guidelines

1

On terminology: “Public Affairs” refers to the activity carried out by Public Affairs representatives, engaging with external and internal
stakeholders. “Public Affairs representatives” refers to the colleagues who either carry the bespoke Public Affairs Job title and / or are
known to the organisation as acting in the remit of Public Affairs activities. Dedicated Public Affairs colleagues are referenced in these
Guidelines as “Public Affairs Leads” to mark the difference to brad Public Affairs representatives. “Group Public Affairs” refers to the
Function at Group headquarter in charge of Public Affairs.

2

TAG CoC, p.9: We ensure that only authorized colleagues provide information or speak publicly on The Adecco Group’s behalf to public
and government officials.
3
TAG Competition (Antitrust) Policy, 4.2: Because trade associations provide an opportunity for competitors to meet, they are likely to be
subject to close scrutiny by competition authorities. However, since trade associations are, by their nature, meetings of competitors, those
attending must be particularly cautious about being drawn into any discussion which might lead to improper conduct. If, at a trade
association meeting, any matter that would violate this Policy is raised, employees must: a. immediately object; b. ask the Chairman to
record that they are leaving the meeting and why; c. leave the meeting; and d. make sure they report their experience in writing to the TAG
Group Legal Department.
TAG Competition (Antitrust) Policy, 5.1: Information exchanges between competitors can take various forms, as data may be shared
directly, or may be collected and/or processed by a third party such as a trade association or a consultancy firm or even clients.
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TAG CoC p.8: When we are in contact with regulatory officials, we conduct ourselves in a transparent and professional manner.
TAG CoC, p.9: We communicate in an honest, accurate, timely and effective manner, complying with all relevant legal requirements.

4

•

•

•

5

TAG Bribery and Corruption Prevention Policy, 4:
No employee may offer, promise or give a bribe, whether directly or indirectly, to a Government Official or to a private party to induce that
person to take any action or make any decision that will give the company an improper business advantage.
2
No Employee may request or agree to receive a bribe, whether directly or indirectly, in order to allow a current or proposed Agent or
Supplier to retain or obtain a commercial business relationship with the company, or to gain an improper advantage in the conduct of
business with the company.
3
This policy expressly prohibits Facilitation Payments, regardless of their size and how often they are paid, made directly or indirectly to a
Government Official on the company’s behalf.
4
The Adecco Group further requires that Employees…always follow the company’s internal policies and procedures relating to the
prevention and detection of bribery and corruption, especially in the areas of business gifts and hospitality, charitable contributions, and
political donations;
Note: Bribery can take many forms, both directly or indirectly through third parties (therefore is required to have designated clauses in the
contract with the supplier, vendor, etc. and also monitor their activity throughout the relationship).
6
TAG Bribery and Corruption Prevention Policy, 2.9: A “political contribution” means a gift, loan, advance or deposit of money or anything of
value by and on behalf of the Adecco Group to a candidate for public office, a political party or organization, or a ballot initiative.
7 Art. 7 of the said Policy: 1 Charitable Contributions and Political Contributions have to be documented in writing and may only be made
against written receipt. They must not be offered or made without the prior approval of the relevant Country Manager, Global Business Head
or equivalent person. 4 All proposed Political Contributions must be aligned with the interests of the Adecco Group, including the protection
of the company’s public reputation. 5 No Political Contributions are permitted in order to secure political or commercial influence
on behalf of Adecco.
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TAG CoC p.8 and Bribery and Corruption Prevention Policy Art. 5, which names conditions for making gifts and entertainment, one of
them being that “it cannot reasonably be construed as an attempt to improperly influence the performance of the role or function of the
recipient”.
9

TAG CoC, p.9. The Adecco Group encourages its colleagues to participate in services to the community and political activities within the
local legal framework. However, we do not engage in any political activity
on The Adecco Group’s behalf unless authorized to do so.
10
Note based on TAG Bribery and Corruption Prevention Policy: In the methodology re due diligence for agents/suppliers, there is an explicit
reference to "Lobbying, political campaigning" as one of the services that require local TAG personnel to undertake 'Supplier Due Diligence
(SDD)'. This SDD consists of (a) a checklist to be completed and signed by local TAG Personnel and (b) a questionnaire to be completed
and signed by the Agent/Supplier. This is to be applied to both existing and new agent/suppliers.
Also: Bribery can take many forms, both directly or indirectly through third parties (therefore is required to have designated clauses in the
contract with the supplier, vendor, etc. and also monitor their activity throughout the relationship).
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